
KOg; gjpg;GupikAilaJ  

 

,yq;if fzf;fPl;L njhopy;El;gtpayhsu; fofk;,yq;if fzf;fPl;L njhopy;El;gtpayhsu; fofk;,yq;if fzf;fPl;L njhopy;El;gtpayhsu; fofk;,yq;if fzf;fPl;L njhopy;El;gtpayhsu; fofk;  

  jpwikjpwikjpwikjpwik (jpwd;fs;jpwd;fs;jpwd;fs;jpwd;fs;) fg;];Nuhd;fg;];Nuhd;fg;];Nuhd;fg;];Nuhd; - 2017 A+iyA+iyA+iyA+iy 

(SS2)  jfty; njhopDl;gtpay; jpwd;fs;jfty; njhopDl;gtpay; jpwd;fs;jfty; njhopDl;gtpay; jpwd;fs;jfty; njhopDl;gtpay; jpwd;fs;    
(Information Technology skills)  

• guPl;rhu;j;jpfSf;fhd mwpTWj;jy;fs;guPl;rhu;j;jpfSf;fhd mwpTWj;jy;fs;guPl;rhu;j;jpfSf;fhd mwpTWj;jy;fs;guPl;rhu;j;jpfSf;fhd mwpTWj;jy;fs; (ftdkhf thrpf;fTk;): 
    

(1) mDkjpf;fg;gl;l Neuk; mDkjpf;fg;gl;l Neuk; mDkjpf;fg;gl;l Neuk; mDkjpf;fg;gl;l Neuk; : thrpj;jy; -  15 epkplq;fs; 

                      vOJjy; -  03 kzpj;jpahyk; 

(2) tpdhj;jhs; fl;likg;Gk; Gs;spfs; xJf;fPLk; tpdhj;jhs; fl;likg;Gk; Gs;spfs; xJf;fPLk; tpdhj;jhs; fl;likg;Gk; Gs;spfs; xJf;fPLk; tpdhj;jhs; fl;likg;Gk; Gs;spfs; xJf;fPLk; : 

gFjpgFjpgFjpgFjp Njitg;ghLNjitg;ghLNjitg;ghLNjitg;ghL Gs;spfs;Gs;spfs;Gs;spfs;Gs;spfs; 

A rfy tpdhf;fSk; fl;lhakhdit 40 

B 
MW tpdhf;fspy; ehd;fpw;F kl;Lk; 
tpilaspj;jy; Ntz;Lk;. 60 

nkhj;jg; Gs;spfs;nkhj;jg; Gs;spfs;nkhj;jg; Gs;spfs;nkhj;jg; Gs;spfs;    100 

(3) toq;fg;gl;Ls;s    tpilg; Gj;jfj;jpy; tpilg; Gj;jfj;jpy; tpilg; Gj;jfj;jpy; tpilg; Gj;jfj;jpy; ePq;fs; tpz;zg;gpj;j    nkhop %yj;jpNyNa tpilfs; nkhop %yj;jpNyNa tpilfs; nkhop %yj;jpNyNa tpilfs; nkhop %yj;jpNyNa tpilfs; 
vOjg;gly; Ntz;Lk;. 

 

gFjpgFjpgFjpgFjp A 
 

Nehf;fr; Nrhjid tpdhf;fs;Nehf;fr; Nrhjid tpdhf;fs;Nehf;fr; Nrhjid tpdhf;fs;Nehf;fr; Nrhjid tpdhf;fs; (OTQs) 

,UgJ (20) fl;lha tpdhf;fs; 

(nkhj;jk; 40 Gs;spfs;) 

                                                

,y. 1.1 njhlf;fk; 1.10 tiuahd tpdhf;fSf;Fg; kpfg; nghUj;jkhd tpiliaj; njupT 

nra;f. njupTnra;ag;gl;l tpilapd; ,yf;fj;ij mjw;Fupa tpdh ,yf;fj;Jld; ckJ 
tpilg; Gj;jfj;jpy; vOJf. 

1.1  Office 365 vd;gJ ikf;Nuhnrhg;w; epWtdj;jhy; toq;fg;gl;l xU Nrit MFk;. ,r;Nrit 

gw;wpa gpd;tUk; $w;Wf;fspy; rupahdijj; njupTnra;f: 

(1)  ,r;NritahdJ GNU nghJ kf;fs; cupkj;ijg; (GNU General Public License) 

gad;gLj;jp toq;fg;gLfpwJ..   

(2)  ,r;Nritiag; ngWtjw;F khjhe;j my;yJ tUlhe;j cupkf; fl;lzk; NjitahFk;. 

 (3)  ,r;Nritiag; ngWtjw;F xU Kiw ngw;Wf;nfhs;sg;gLk; epue;ju cupkk; xd;W 

NjitahFk;.   

 (4)  rfy windows 10 ghtidahsu;fSf;Fk; ,J ,ytrkhf toq;fg;gLfpwJ.    

 
 

tpdhtpdhtpdhtpdh  01 

gf;fq;fs;   :  08 

tpdhf;fs;   :  07  

2017-07-22 
gpw;gfy;  

[1.45 – 5.00]  
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1.2  Microsoft Dynamics vd;gJ fPo;tUtdtw;wpy; vjw;fhfg; gad;gLj;jg;gLfpd;w nkd;nghUs; 

xd;wpw;fhd cjhuzkhFk;? 

(1)  Nkir ntspaPL (Desktop Publishing)   

(2)  epWtd tsj; jpl;lkply; (Enterprise Resource Planning)  

 (3)  ,iza Nritafq;fs; (Web Servers) 

  (4)  Kd;itg;Gfs; (Presentations)  

 

1.3  fzpdp tsq;fisg; ghJfhg;gjw;fhd jLg;Gg; ngsjpff; fl;Lg;ghL (preventive physical 

control) xd;whf mikahjJmikahjJmikahjJmikahjJ gpd;tUtdtw;Ws; vJ?   

(1)  capupay; mZfy; fl;Lg;ghL (Biometric Access Control)   

(2)  fhg;G jpwd; (Backup Power)  

 (3)  flTr;nrhy; (Passwords)   

 (4)  ghJfhg;Gf; fhtyu;fs; (Security Guards)  

1.4  ckJ fzpdpiag; gad;gLj;jpa cld; gzpahw;Wgtu; xUtu; jkJ KfE}y; (Facebook) 

fzf;fpidj; jpwe;J ghu;itapl;lgpd; mjid log off nra;a kwe;jpUe;jikiaf; ePq;fs; 

fz;Zw;wpUg;gpd; ,jd; nghUl;L ePq;fs; gpd;tUtdtw;wpy; ve;eltbf;ifiia vLg;gJ 

xOf;fnewp rhu;e;j nraw;ghlhf ,Uf;Fk;? 

(1)  fzf;fpid mopj;jy; (Delete the account)  

(2)  mtu; ,f;fzf;fpid ,dpg; gad;gLj;jg;Nghtjpy;iy vdf; Fwpg;gpl;L fUj;njhd;iwg; 

gjptply; (Post a comment). 

(3)  fzf;fpid Log-off  nra;jy; 

(4)  
 mtuJ ghJfhg;G mikg;gpid (security settings) khw;Wjy; 

1.5  ikf;Nuhnrhg;w; mf;]]; juTj;jsk; xd;wpypUe;J juTfisg; gpupj;njLg;gjw;fhd Njit 

Vw;gLk;NghJ> gpd;tUtdtw;Ws; ve;j mk;rk; vkf;F ed;ikaspf;fpwJ?  

 (1) Forms (2) Queries (3) Lookup (4) Tables. 

1.6  gpd;tUtdtw;Ws; ikf;Nuhnrhg;w; Ntl; ,Ys;s ve;j mk;rj;jpy; Heading1, Heading2, Title, 

Caption, Normal Subtitle Nghd;w njupTfisf; fhzyhk;? 

(1)  Styles  (2)  Fonts  (3)  Word Art  (4)  Smart Art 

1.7  gpd;tUtdtw;Ws; ikf;Nuhnrhg;w; gtu;nghapd;l; ,Ys;s ve;j mk;rj;jpy; Morph, Fade, 

Wipe, Split Nghd;w njupTfisf; fhzyhk;?  

 (1)  Fonts (2)  Themes (3)  Transitions (4)  Insert Images 
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1.8  gpd;tUtdtw;Ws; ikf;Nuhnrhg;w; xg;gp]; cld; toq;fg;gl;l kpd;dQ;ry; jPu;Tfs; vt;thW 

mwpag;gLfpwJ? 

(1)  Outlook Express (2)  Outlook (3)  Hotmail (4)  Gmail
 

 

1.9  gpd;tUtdtw;Ws; ,iza tq;fpr;Nritiag; gad;gLj;Jgtu;fSf;Fg; nghJthf toq;fg;toq;fg;toq;fg;toq;fg;    

glhjglhjglhjglhj mk;rk; (feature) vJ?  

(1)  fzf;F kPjpiar; Nrhjpj;jy; 

(2)  VjhtJ ntspehl;L tq;fpf; fzf;fpw;F gzj;jpid khw;Wjy; 

(3)  fzf;F njhlu;ghd tuyhw;iw mZFjy;   

(4)  gl;bay; nfhLg;gdT  

1.10  ikf;Nuhnrhg;w; vf;nry; ,y; gad;gLj;jg;gLfpd;w “TODAY()” vd;Dk; nray;$wpdhy; 

Mw;wg;gLk; njhopw;ghL gpd;tUtdtw;Ws; vJ?  

(1)  ,uz;L jpfjpfSf;fpilg;gl;l ehl;fspd; vz;zpf;ifapidf; fhl;rpg;gLj;JtJ 

(2)  elg;G Mz;bidf; fhl;rpg;gLj;JtJ 

 (3)  elg;G jpfjpia fhl;rpg;gLj;JtJ   

 (4)  elg;G khjj;jpid fhl;rpg;gLj;JtJ    

    

,y. 1.11 njhlf;fk; 1.15 tiuahd tpdhf;fspYs;s ntw;wplq;fis epug;Gtjw;F milg;Gf; 

Fwpf;Fs; jug;gl;Ls;s nrhw;fspypUe;J nghUj;jkhd nrhy;iyj; njupTnra;f. njupT 

nra;ag;gl;l nrhy;iy> tpdh ,yf;fj;Jld; ckJ tpilg;Gj;jfj;jpy; vOJf. 

1.11  xt;nthU vf;nry; Nfhg;gpidAk; ………… (Ntiyj;jhs; [Worksheet] /Ntiyg;Gj;jfk;  

[Workbook]) Mff; Fwpg;gpl KbAk;.    

1.12  ikf;Nuhnrhg;w; vf;nry; ,y;> Ez;ziw xd;wpDs; cs;splg;gLk; juT tifapid 

kl;Lg;gLj;Jtjw;F vq;fshy; ………… (juT tbfl;b [Data Filtering] / juTg; jFjpghu;g;G 

[Data Validation]) ,idg; gad;gLj;j KbAk;.  

1.13  vk;v]; mf;]]; (MS Access) kw;Wk; …………. (MS SQL / Oracle) vd;gd ikf;Nuhnrhg;w; 

epWtdj;jhy; mwpKfg;gLj;jg;gl;l xU gpurpj;jpngw;w juTj;js Kfhikj;Jt 

KiwikfSf;fhd cjhuzq;fshFk;.     

1.14  “lk” my;yJ “com” vd;wthW kpd;dQ;ry; xd;wpd; ,Wjpg;gFjpapy; fhzg;gLk; mk;rk; 

…………. (fsg; ngau; [Domain Name] / cau; kl;lf; fsk; [Top Level Domain]) vdf; 

Fwpg;gplg;gLfpwJ. 

1.15  ikf;Nuhnrhg;w; mf;]]; ,Ys;s …………. (Memo / OLE Object) juT tifahdJ ntt;NtW 

epuy;fspypUe;J (different programs) tUfpd;w ,Uk juTfis (binary data) cl;gjpg;gjw;Fg; 

gad;gLj;jg;gLfpwJ.    



4 | P a g e  

,y. 1.16 njhlf;fk; 1.20 tiuahd gpd;tUk; xt;nthU $w;Wk; rupahdjh rupahdjh rupahdjh rupahdjh my;yJ jtwhdjhjtwhdjhjtwhdjhjtwhdjh 

vd;gijf; Fwpg;gpLf. njupTnra;ag;gl;l tpilia (rupahdJ / jtwhdJ) ckJ tpilg;Gj;jfj;jpy; 

tpdh ,yf;fj;ijf; Fwpg;gpl;L mjd; vjpNu vOJf. 

1.16  ehk; vkJ tjptplj;jpw;Nfh my;yJ mYtyfj;jpw;Nfh epiyahd ,iza ,izg;nghd;iw 

ngw;Wf;nfhs;Ntz;ba Njit Vw;gLk;NghJ> vq;fshy; ADSL ,izg;nghd;iwj; 

njupTnra;J nfhs;s KbAk;. 

1.17  vkf;F mQ;ryply; ml;ltiznahd;iw (mail-merge) cUthf;fNtz;ba Njit Vw;gLk; 

NghJ> mjw;Fupa juT %yk; (data source) vg;nghOJk; xU vf;nry; Ntiyg;Gj;jfj;jpy; 

(Excel Workbook) ,Uj;jy; Ntz;Lk;.     

1.18  xw;iwr; nrhLf;fiyg; (single click) gad;gLj;jp Kd;itg;G xd;iw epfo;j;Jtjw;F PPSX 

(gtu; nghapd;l; fhl;rp) Nfhg;gpidg; gad;gLj;j KbAk;.  

1.19  ikf;Nuhnrhg;w; gtu; nghapd;l; Kd;itg;G (presentation) xd;wpid flTr;nrhy; xd;iwg; 

gad;gLj;jp ghJfhf;f KbahJ.   

1.20  xNu ikf;Nuhnrhg;w; Ntl; Mtzj;jpy; gy egu;fshy; Mw;wg;gLk; ciu jpUj;jy; (text 

Editing) ,id comments mk;rj;ijg; gad;gLj;jp jd;dpaf;fkhff; fz;Lgpbf;f KbAk;.    

(xt;nthd;Wf;Fk; 02 Gs;spfs; tPjk;> nkhj;jk; 40 Gs;spfs;) 
 

 
 

gFjpgFjpgFjpgFjp B 
 

VjhtJ ehd;F (04) tpdhf;fSf;F khj;jpuk; tpil vOJf. 

(nkhj;jk; 60 Gs;spfs;) 

                                              

tu;j;jf tq;fpnahd;wpd; juTj;jsj;jpy; fhzg;gl;l epiyahd itg;G itj;jpUg;gtu;fspd; 

ml;ltizapypUe;J ngwg;gl;l xU gpupj;njLg;G fPNo fhl;lg;gl;Ls;sJ:  

fzf;F fzf;F fzf;F fzf;F 
,yf;fk;,yf;fk;,yf;fk;,yf;fk; 

FLk;gg; ngau;FLk;gg; ngau;FLk;gg; ngau;FLk;gg; ngau; 
Kjy; Kjy; Kjy; Kjy; 
ngau;ngau;ngau;ngau; 

Nj.m.m.,y.Nj.m.m.,y.Nj.m.m.,y.Nj.m.m.,y. 
Muk;gj; Muk;gj; Muk;gj; Muk;gj; 
jpfjpjpfjpjpfjpjpfjp 

jjjjtiztiztiztiz    
(ehl;f (ehl;f (ehl;f (ehl;f 
spy;)spy;)spy;)spy;) 

nnnnjhifjhifjhifjhif    
(&.)(&.)(&.)(&.) 

tUlhe;j tUlhe;j tUlhe;j tUlhe;j 
tl;b tl;b tl;b tl;b     
tPjk;tPjk;tPjk;tPjk; 

Kd;Dupik Kd;Dupik Kd;Dupik Kd;Dupik 
tq;fpapay; tq;fpapay; tq;fpapay; tq;fpapay; 

thbf;ifahsuhthbf;ifahsuhthbf;ifahsuhthbf;ifahsuh 

34-001 rpy;th fPjh 805400370V 2017-01-30 365 1,000,000.00 12 Mk; 

34-002  Nrdhuj;d N[k;]; 750852400V 2017-02-23 90 200,000.00 9 ,y;iy 

34-003 Nahfuh[d; rPjh 887510400V 2017-02-25 180 100,000.00 11 Mk; 

34-004 uhrpf; g];yp 921810450V 2017-03-01 365 50,000.00 12 ,y;iy 

34-005 MWKfk; ney;rd; 702371588V 2017-03-10 90 750,000.00 10 Mk; 

34-006 ngNuuh tp[ah 831812566V 2017-04-06 365 550,000.00 12.5 ,y;iy 

34-007 Mu;Ndhy;l; nftpd; 833551789V 2017-04-09 90 450,000.00 11 ,y;iy 

34-008 my;tp]; [fj; 861401235V 2017-05-01 180 150,000.00 11.5 Mk; 

Fwpg;Gfs;:  

• juTj;jskhdJ 30 / 90 / 180 / 365 ehs; jtizfisf; nfhz;l epiyahd itg;GfSf;F 

khj;jpuNk Mjutspf;fpwJ. 

• Mff;Fiwe;j itg;Gj; njhif &. 10,000.00 

tpdhtpdhtpdhtpdh  02 

gFjp A KbT 
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NkYs;s juTfs; khj;jpuNk fpilf;fg;ngw;Ws;sd vdf; fUjp> gpd;tUk; tpdhf;fSf;F tpilaspf;Ff: 

(a) (i) NkYs;s Gyq;fspypUe;J gpujhd Gykhff; (key field) fUj;jpnyLg;gjw;F kpfg; nghUj;jkhd 
Gyj;ijj; njupTnra;f.njupTnra;f.njupTnra;f.njupTnra;f.  (02 Gs;sp) 

(ii) NkNy (i) ,y; ckJ njupTf;fhd fhuzj;ij tpgupf;Ff.tpgupf;Ff.tpgupf;Ff.tpgupf;Ff.  (02 Gs;sp) 

(b) fPNoAs;s xt;nthU Gyj;jpw;Fk; kpfg; nghUj;jkhd juT tifia (data type) mmmmilahsk; fhz;f.ilahsk; fhz;f.ilahsk; fhz;f.ilahsk; fhz;f.  

Gyj;jpd; ngau;Gyj;jpd; ngau;Gyj;jpd; ngau;Gyj;jpd; ngau; juT tifjuT tifjuT tifjuT tif    

fzf;fpd; ,yf;fk;  

FLk;gg; ngau;  

Nj.m.m. ,yf;fk;  

Muk;gj; jpfjp  

jtiz  

njhif  

tl;b tPjk;  

Kd;Dupik tq;fpapay; thbf;ifahsu;  

(08 Gs;spfs;) 
 

(c) ikf;Nuhnrhg;w; mf;]]; (MS Access) Nghd;w juTj;js Kfhikj;Jt KiwikfSld;> 

typikahf ,iltpidAWfpd;w (might interact) gadu;fspd; ntt;NtWgl;l tiffs; (different 

types of users) %d;wpid (03) gl;baypLf.gl;baypLf.gl;baypLf.gl;baypLf.   (03 Gs;spfs;) 
 (nkhj;jk; 15 Gs;spfs;) 

 

 

                                              
 

(a) ikf;Nuhnrhg;w; gtu; nghapd;l; ,d; gpd;tUk; gzpf;$Wfshy; Mw;wg;gLk; gzpfis tpgupf;Fftpgupf;Fftpgupf;Fftpgupf;Ff: 

(i) Sections 

(ii) Themes 

(iii) Transitions 

(iv) Animations 

(v) Macros 

(vi) Slide Master  (12 Gs;spfs;)  

(b) 25 ghu;itahsu;fisf; nfhz;l FO xd;Wf;F cq;fsJ fk;gdp gw;wpa mwpKfj;ij toq;Fk; 

nghUl;L> ePq;fs; Kd;itg;G (presentation) xd;wpidr; nra;aNtz;bAs;sjhff; fUjpf;nfhs;f. 

cq;fsplk; cq;fs; nrhe;j kbf;fzpdpiaj; (Laptop) jtpu NtW ve;j gy;Y}lf vwpaNkh 

(multimedia projector) my;yJ rhjdNkh (device) ,y;iy vdf; fUjp> ikf;Nuhnrhg;w; gtu;nghapd;l; 

Ig; gad;gLj;jp ,g;gzpapid vt;thW epiwNtw;w KbAk; vd;gij tpgupf;Ff.tpgupf;Ff.tpgupf;Ff.tpgupf;Ff.    ,q;Fs;s 

ghu;itahsu;fs; xt;nthUtUk; kbf;fzpdpiaf; nfhz;bUg;gJld; Kd;itg;Gf;fhfg; 

gad;gLj;jg;gLfpd;w miwapYs;s rfy fzpdpfSk; cau; ,iza Ntfj;ijAk; nfhz;bUg;gjhf 

ePq;fs; fUjpf;nfhs;shk;.   (03 Gs;spfs;) 

(nkhj;jk; 15 Gs;spfs;) 

tpdhtpdhtpdhtpdh  03 
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epWtdnkhd;W tpz;zg;gjhupfspd; jfty; njhopDl;gj; jpwd;fis (IT Skills) kjpg;gpLtjw;fhf njupTg; 

guPl;ir xd;iw Kd;ndLj;jpUf;fpwJ. ,e;Nehf;fj;jpw;fhf jahupf;fg;gl;l tpz;zg;gjhupfspd; Gs;spfisf; 

nfhz;l Ntiyj;jhspd; gpupj;njLg;G fPNo fhl;lg;gl;Ls;sJ: 

 A B C D  

1 
Examination Number 

IT Skills Paper 

Marks 

IT Skills Practical 

Paper 

Applicant’s  

Name 
 

2 E1255 85 Passed M.R. Munasinghe  

3 E1258 90 Failed Kamali Perera  

4 E1251 77 Passed S. Sangeetha  

5 E1267 55 Passed H. Hussain  

6 E1275 80 Passed P. Jayabalan  

7 E1280 79 Failed N.S. Janz  

8 E1293 55 Failed D.C. Cassim  

9      

10 Highest Mark     

11 Lowest Mark     

12 Average Mark     

13 Highest Mark Obtained by     

14 No. of Applicants who Passed     

15 No. of Applicants who sat for the exam     

16      

gpd;tUk; tpdhf;fSf;F tpilaspg;gjw;fhf> tpupjhs; (spreadsheet) xd;wpy; gad;gLj;jg;gLfpd;w 

gzpf;$Wfs; (functions) kw;Wk; #j;jpuq;fs; (formulae) njhlu;ghd jq;fsJ mwpitg; gpuNahfpf;Ff. 

(a) Ez;ziw B10 ,y;> jfty; njhopDl;g jpwd;fs; tpdhg;gj;jpuj;jpw;fhfg; (IT Skills Paper) ngwg;gl;l 

Mff;$ba Gs;spiaf; fzpg;gpLtjw;Fg; nghUj;jkhd gzpf;$iw (function) milahsq;fz;L 

mjw;Fupa #j;jpuj;jpid (formulae) vOJf. (Fwpg;G: ePq;fs; xU xw;iwg; gzpf;$iwg; (single 

function) gad;gLj;j Ntz;Lk;)  (02 Gs;spfs;) 

(b) Ez;ziw B11 ,y;> jfty; njhopDl;g jpwd;fs; tpdhg;gj;jpuj;jpw;fhfg; ngwg;gl;l Mff; Fiwe;j 

Gs;spiaf; fzpg;gpLtjw;Fg; nghUj;jkhd gzpf;$iw milahsq;fz;L mjw;Fupa #j;jpuj;jpid 

vOJf. (Fwpg;G: ePq;fs; xU xw;iwg; gzpf;$iwg; gad;gLj;j Ntz;Lk;)   (02 Gs;spfs;) 

(c) Ez;ziw B12 ,y;> jfty; njhopDl;g jpwd;fs; tpdhg;gj;jpuj;jpw;fhfg; ngwg;gl;l ruhrupg; 

Gs;spiaf; fzpg;gpLtjw;Fg; nghUj;jkhd gzpf;$iw milahsq;fz;L mjw;Fupa #j;jpuj;jpid 

vOJf. (Fwpg;G: ePq;fs; xU xw;iwg; gzpf;$iwg; gad;gLj;j Ntz;Lk;)  (02 Gs;spfs;) 

(d) Ez;ziw B13 ,y;> jfty; njhopDl;g jpwd;fs; tpdhg;gj;jpuj;jpw;fhf Mff;$ba Gs;spiag; ngw;w 

tpz;zg;gjhupapd; ngaiu  ,dq;fhz;gjw;Fg; nghUj;jkhd gzpf;$iw milahsq;fz;L mjw;Fupa 

#j;jpuj;jpid vOJf. (Fwpg;G: ePq;fs; xU xw;iwg; gzpf;$iwg; gad;gLj;j Ntz;Lk;)  (04 Gs;spfs;) 

(e) Ez;ziw C14 ,y;> nra;Kiwg; guPl;irf;fhf (practical paper) “rpj;jp” juj;jpid (“Passed” Grade) 

ngw;Wf;nfhz;l tpz;zg;gjhupfspd; vz;zpf;ifiaf; fzpg;gjw;Fg; nghUj;jkhd gzpf;$iw 

milahsq;fz;L mjw;Fupa #j;jpuj;jpid vOJf. (Fwpg;G: ePq;fs; xU xw;iwg; gzpf;$iwg; 

gad;gLj;j Ntz;Lk;)  (03 Gs;spfs;) 

(f) Ez;ziw C15 ,y;> ,g;guPl;irf;Fj; Njhw;wpa tpz;zg;gjhupfspd; vz;zpf;ifiaf; fzpg;gjw;Fg; 

nghUj;jkhd gzpf;$iw milahsq;fz;L mjw;Fupa #j;jpuj;jpid vOJf. (Fwpg;G: ePq;fs; xU 

xw;iwg; gzpf;$iwg; gad;gLj;j Ntz;Lk;)   (02 Gs;spfs;) 
 (nkhj;jk; 15 Gs;spfs;) 
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(a) cyfshtpa tiyaikg;ig (WWW) topr;nrYj;Jtjw;F (to navigate) tiy cyhtp nkd;nghUs; 

(web browser software) mjpfstpy; gad;gLj;jg;gLfpwJ.  

tpz;Nlh]; ,aq;Fjs Kiwikfisg; (Windows Operating Systems) gad;gLj;jp jdpg;gl;l 

fzpdpfspy; nghJthfg; gad;gLj;jg;gLk; tiy cyhtp (web browser) nkd;nghUl;fs; %d;wpidg; 

(03) gl;baypLf.gl;baypLf.gl;baypLf.gl;baypLf..  (03 Gs;spfs;) 

 

(b) tiy cyhtpapy; fhzg;gLk; gpd;tUk; nghj;jhd;fs; / mk;rq;fshy; Mw;wg;gLk; gzpapid tpgupf;Ff.tpgupf;Ff.tpgupf;Ff.tpgupf;Ff.  

(i) Home  

(ii) Back 

(iii) Reload 

(iv) Bookmarks 

(v) Private Window / Incognito Window 

(vi) Addons / Extensions (12 Gs;spfs;) 
  (nkhj;jk; 15 Gs;spfs;) 

 

 

 

 

jpUkjp. r~pdp vf;nfhlNf jpUkjp. r~pdp vf;nfhlNf jpUkjp. r~pdp vf;nfhlNf jpUkjp. r~pdp vf;nfhlNf (sashini@iplastics.lk) vd;gtu; tiuaWf;fg;gl;l ,k;gPupay; gpsh];bf; tiuaWf;fg;gl;l ,k;gPupay; gpsh];bf; tiuaWf;fg;gl;l ,k;gPupay; gpsh];bf; tiuaWf;fg;gl;l ,k;gPupay; gpsh];bf; 

fk;gdpapd; fk;gdpapd; fk;gdpapd; fk;gdpapd; fzf;fhsuhthu;. ,tu;> ag;ghdpYs;s    `plhr;rp ,d;l];upay; fk;gdp`plhr;rp ,d;l];upay; fk;gdp`plhr;rp ,d;l];upay; fk;gdp`plhr;rp ,d;l];upay; fk;gdp ,d; ntspehl;Lr; 

re;ijg;gLj;jy; Kfhikahsuhd jpU. `plhf;fp `pu`hthjpU. `plhf;fp `pu`hthjpU. `plhf;fp `pu`hthjpU. `plhf;fp `pu`hthTf;F (hhirakawa@hitachi.co.jp) kpd;dQ;ry; 

(fPOs;s nra;jpiag; ghu;f;f) xd;iw mDg;gNtz;bapUe;jJ. kpd;dQ;ryhdJ ,k;gPupay; gpsh];bf; fk;gdp ,k;gPupay; gpsh];bf; fk;gdp ,k;gPupay; gpsh];bf; fk;gdp ,k;gPupay; gpsh];bf; fk;gdp 

tpUg;gk; nfhz;Ls;s xU Gjpa gpsh];bf; mr;Rthu;g;G ve;jpuk; gw;wpa tplak; rk;ge;jkhdjhFk;. ,k;gPupay; ,k;gPupay; ,k;gPupay; ,k;gPupay; 

gpsh];bf; fk;gdpapd; gpsh];bf; fk;gdpapd; gpsh];bf; fk;gdpapd; gpsh];bf; fk;gdpapd; CEO Md jpU. vk;. ,k;jpah]; jpU. vk;. ,k;jpah]; jpU. vk;. ,k;jpah]; jpU. vk;. ,k;jpah]; (ceo@iplastics.lk) mtu;fs;> ,k;kpd;dQ;rypd; gpujp 

xd;wpid ,yq;ifapYs;s `plhr;rp  ,d;l];upay; fk;gdpapd;`plhr;rp  ,d;l];upay; fk;gdpapd;`plhr;rp  ,d;l];upay; fk;gdpapd;`plhr;rp  ,d;l];upay; fk;gdpapd;    cs;@u; gpujpepjpahd jpU. tpy;rd; jpU. tpy;rd; jpU. tpy;rd; jpU. tpy;rd; 

[ayj;[ayj;[ayj;[ayj;jpw;F (jayalath@gmail.com) mDg;GkhW jpUkjp. r~pdp vf;nfhlNf jpUkjp. r~pdp vf;nfhlNf jpUkjp. r~pdp vf;nfhlNf jpUkjp. r~pdp vf;nfhlNf ,w;F mwptpj;jpUe;jhu;.            

NkYk;> ,k;kpd;dQ;rYld; tbtikg;Gf; Nfhg;gpd; (,J jpUkjp.jpUkjp.jpUkjp.jpUkjp.    r~pdpr~pdpr~pdpr~pdp    vf;nfhlNfvf;nfhlNfvf;nfhlNfvf;nfhlNfapd; fzpdpapy; 

C:\Images\Design2017.jpg ,y; Nrkpf;fg;gl;bUf;fpwJ) gpujpnahd;iw mDg;GkhWk; CEO  mwpTWj;jp 

apUe;jhu;. mj;Jld; ,k;kpd;dQ;rypd; xU gpujpia jhk; ngw;Wf;nfhs;sNtz;Lnkd;Wk; (jdf;F 

mDg;GkhWk;) MapDk; jdJ kpd;dQ;ry; Kftupahd (ceo@iplastics.lk) vd;gJ mDg;Geiuj; (sender) jtpu 

kw;iwa vtUf;Fk; fl;Gydhff;$lhJ (not visible) vdTk; mwpTWj;jpapUe;jhu;.     

jpUkjp. r~pdp vf;nfhlNf jpUkjp. r~pdp vf;nfhlNf jpUkjp. r~pdp vf;nfhlNf jpUkjp. r~pdp vf;nfhlNf ,d; tfpghfj;ijj; jhq;fs; tfpg;gjhfTk;> Gjpa kpd;dQ;ry; nkd;nghUisg; 

gad;gLj;JtjhfTk; fUjpf;nfhs;f. cq;fSf;F gpd;tUk; Nkyjpf jfty;fSk; toq;fg;gl;Ls;sd: 

• tiuaWf;fg;gl;l ,k;gPupay; gpsh];bf; fk;gdpapd; tiuaWf;fg;gl;l ,k;gPupay; gpsh];bf; fk;gdpapd; tiuaWf;fg;gl;l ,k;gPupay; gpsh];bf; fk;gdpapd; tiuaWf;fg;gl;l ,k;gPupay; gpsh];bf; fk;gdpapd; Kftup : ,y. 220, jpk;gpupf];aha tPjp> 

ehuN`d;gpl;b> nfhOk;G 05, ,yq;if. njhiyNgrp / njhiyefy;:  +94-11-2559600 

• `plhr;rp  ,d;l];upay; fk;gdpapd; `plhr;rp  ,d;l];upay; fk;gdpapd; `plhr;rp  ,d;l];upay; fk;gdpapd; `plhr;rp  ,d;l];upay; fk;gdpapd; Kftup : 9-932, rTNfhFlha; 34, `l;Rfapr;rp rp> `pNuhrpkh 

gpwPngf;Rt> ag;ghd;. njhiyNgrp / njhiyefy;: +81-1029 2993 23 
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fPNo 1 – 8 tiu Fwpf;fg;gl;Ls;s ngl;bfspy; tuNtz;ba nghUj;jkhd ciufis (text) milahsk; 

fhz;gjd; %yk; NkYs;s jftiy njhlu;ghly; nra;tjw;F> kpd;dQ;ry;fs; mDg;Gjy; njhlu;ghd 

cq;fsJ mwptpidg; gpuNahfpf;f. ckJ tpilj;jhspy;> 1 – 8 tiuahd mt;tpyf;fq;fis vOjp 

mt;tpyf;fq;fs; Fwpf;Fk; ngl;bf;Fupa ciuapid (text)  vOJjy; Ntz;Lk;.  

To: -----------------------(1)--------------------------- (01 Gs;sp) 

CC: ------------------------(2)--------------------------- (02 Gs;spfs;) 

BCC: ------------------------(3)--------------------------- (02 Gs;spfs;) 

Subject: ------------------------(4)--------------------------- (02 Gs;spfs;) 

md;gpd; jpU.  --------------------------(5)-------------------------- (02 Gs;spfs;) 

2017.06.01 e; jpfjpa vdJ Kd;ida kpd;dQ;ry; 

njhlu;ghdJ. ,j;Jld;  ,izf;fg;gl;Ls;s tbtikg;Gf;fhd kjpg;gPL 

xd;wpidj; jaT nra;J vq;fSf;F toq;fTk;. ,t;tbtikg;Gf;fhd 

njhopDl;g tptuzq;fSk; mNj tupg;glj;jpy; ,izf;fg;gl;Ls;sd. cq;fsJ 

tpiykDtpy; rhjdj;jpw;fhd epjpj; jtizfs;> cj;juthjk; kw;Wk; 

guhkupg;G ml;ltizfs; Nghd;wtw;iwAk; Fwpg;gpLjy; Ntz;Lk;.   

ed;wp, 

cz;ikAs;s, 

 

---------------(6)--------------- (02 Gs;spfs;) 

ifnahg;gk; -----------------------(7)--------------------------- 

 

(02 Gs;spfs;) 

,izg;G  --------------------------(8)------------------------- (02 Gs;spfs;) 

    (nkhj;jk; 15 Gs;spfs;) 

 
 

 

(a) ikf;Nuhnrhg;w; Ntl; ,Ys;s gpd;tUk; mk;rq;fshy; Mw;wg;gLk; gzpfis tpgupf;Fftpgupf;Fftpgupf;Fftpgupf;Ff:  

(i) Thesaurus 

(ii) Track Changes 

(iii) Table of Contents 

(iv) Page Break 

(v) Watermark 

(vi) Themes (xt;nthd;Wf;Fk; 02 Gs;spfs; tPjk;> nkhj;jk; 12 Gs;spfs;) 

  

(b) ikf;Nuhnrhg;w; Ntl; ,y; fhzg;gLfpd;w “Smart Art” kw;Wk; “Word Art” 

Mfpatw;Wf;fpilapyhd NtWghl;il tpgupf;Ff.tpgupf;Ff.tpgupf;Ff.tpgupf;Ff.   (03 Gs;spfs;) 
 (nkhj;jk; 15 Gs;spfs;) 

 
gFjp B KbT 
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